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1. Background 

 
The Adobe Acrobat Lifecycle Measuring Tool has been deployed on the Planning 

Portal’s application service to help facilitate greater online working for the 

determination of planning applications.  

 

This means that when submitting an online application via the Planning Portal, 

measuring tools are attached to supporting plans and drawings documentation if 

provided in a PDF format. The measuring tools are added to the documents as 

part of the attachment upload in association with an online submission. 

 

Once the application has been submitted to the Local Planning Authority (LPA), 

they are able to use the tools to understand the proposed plans and drawings by 

measuring distances, areas and perimeters online. The measuring tools are 

enabled by setting a drawing/plan scale as detailed on the document and then 

measuring points on the PDF document.  

 

The measuring tools functionality is retained on the documents when stored in 

the LPA’s document management system and published for consultation on their 

application register, available via the Council website. The tools include an option 

for all users to mark-up, annotate and save any points measured on the 

document.  

 

2. Introduction 

 
The Adobe Acrobat Lifecycle Measuring Tool enables all users with Adobe Reader 

v7 (or above) on their computer to measure the height, width or area of objects. 

 

The Measuring toolbar contains tools to measure distances and areas of objects in 

PDF documents. The measuring tools are especially useful when you need to 

know the distances or areas associated with objects in a form or computer-aided 

design (CAD) drawing, or when you want to measure certain areas of a document 

before sending it to a printer.   

 

For the measuring tool to be enabled, the PDF documents need to be created 

using a program that generates Adobe version 7 documents or above. However, if 

the document is created with an older version or a different program, our 

software will automatically covert the document to the required version so the 

measuring tool can be added.  

 

Please note: the measuring tool is not added to every PDF document 

uploaded via the Planning Portal and only when selecting certain 

attachment document types.  

 
For example, if an applicant uploads a PDF document using the ‘Design and 

Access Statement’ document type, this is intended to be a mainly text document 



 

and does not require the measuring tool. For a complete list of document types 

that will include the measuring tool, please refer to section 7 of this document.  

 

3. Using the Tools 

 
To use the tools, open the PDF document and if the measuring tools are enabled 

then the measuring toolbar will be visible.  If it is not, then the user can choose 

Tools > Measuring, and select a measuring tool option. Alternatively right-

click/Control-click the toolbar area and then choose Measuring. 

 

If this menu is not available then the measuring site tool is not enabled. 

 

 
 

4. Downloads 

 
You can download the free Adobe Reader software at: 

 

http://www.adobe.com/products/acrobat/readstep2.html 

 

5. Scale 

 
To change the scaling ratio (such as 3:2) on the drawing areas, specify the 

appropriate numbers in the tool dialog box. If desired, change the unit of 

measurement next to this ratio. 

 

http://www.adobe.com/products/acrobat/readstep2.html


 

6. Marking up 

 
Select Measurement Markup in the tool dialog box if you want the lines you draw 

to appear as a comment. You can then use the Hand tool to double-click the 

comment and view the measurement for the line segments that you draw. Unless 

Annotate is selected, the object you draw will disappear when you measure 

another object or select another tool. 

 

 
 

 



 

7. Tools 

 

7.1 Distance Tool 

 
To measure distances on your PDF document, do any of the following:  

 

Select the ‘Distance tool’ to measure the distance between two points. Click the 

first point, move the pointer to the second point, and then click again. The 

measurements appear in the tool dialog box.  

 

 
 



 

7.2 Perimeter Tool 

 
Select the ‘Perimeter tool’ to measure a set of distances between multiple points. 

Click each point you want to measure. Then, double-click the last point, or hold 

the pointer over the last point and click.  

 

 
 



 

7.3 Area tool 

 
Select the ‘Area tool’ to measure the area within the line segments that you draw. 

Click each point you want to measure. After you have clicked at least two points, 

click the first point to complete the area measurement. 

 

Note: You can also finish a measurement by right-clicking/Control-clicking and 

choosing Complete Measurement from the context menu. 

 

 
 

 



 

8. Documents Types the measuring tool will be added 

 
The measuring tool will be added to the following document types when 

uploading attachments in a PDF format: 

 

 The Location Plan 

 Additional Plans 

 Site and Other Plans 

 Block Plan of the site 

 Other Plans 

 

The measuring tool will also be added to optional documentation where the 

applicant selects ‘User Defined Attachment’ and the option ‘Is this document a 

map or a plan?’ is ticked. 

 

9. Help and Support 

 
If you have any queries regarding the Adobe measuring tools on the Planning 

Portal application service, please contact Portal Support between 8am – 6pm, 

Monday to Friday. 

 

E: support@planningportal.gsi.gov.uk 

T: 0117 372 8200 
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